	POSITION DESCRIPTION

	Title
	Project Officer 

	Award
	Aboriginal Communities & Organisations (WA) Award 2001

	Level
	6.1($48,730 – access to Salary Packaging is available)

	Position Status
	Permanent

	Location / Base
	Ngaanyatjarra Lands 


PURPOSE OF POSITION

· In liaison with the Community Development Adviser (CDA) and Community Council, implement any policies and priority decisions of the Community Council that relate to the works aspect of Community Development Employment Projects.

· Provide effective leadership, management, supervision and on the job training of Community Development Employment Projects Works Program workers.

· Manage staff and resources to ensure that the works aspect of the Community Development Employment Projects Work Plan, including the provision of all essential services, is satisfactorily carried out within budgetary constraints.

REPORTS TO

Community Development Adviser
ABOUT NGAANYATJARRA COUNCIL
Ngaanyatjarra Council (Aboriginal Corporation) is an organisation representing the interests of around 2000 Ngaanyatjarra, Pintupi and Pitjantjatjara people living in 12 communities in the Central Desert region of Western Australia.

Ngaanyatjarra Council which was incorporated in March 1981 is the principal organisation in the Ngaanyatjarra corporate structure, which includes the following entities;

Ngaanyatjarra Services (Aboriginal Corporation)

Ngaanyatjarra Health Service (Aboriginal Corporation)

Indervon Pty Ltd (Caltex Alice Springs)

NATS (NG Agency & Transport Service)

Ngaanyatjarra Media (Aboriginal Corporation)

KEY RESPONSIBILITIES

Works Program

· Manage the works aspect of the Community Development Employment Projects  (CDEP’s)

· Under the general direction of the CDA manage the CDEP budget.

· Establish, implement and monitor Works plan priorities within budgetary constraints in consultation with the CDA

· Manage the Community works vehicles,  plant, tools, equipment, storage shed, and yards

· Ensure that work is undertaken in a manner which is safe and without risks to health.

Essential Services Program

· Oversee the Essential service program and supervise and assist CDEP workers to ensure the delivery of essential services to the community

Bore Maintenance

· Oversee and supervise CDEP workers in the bore monitoring and maintenance.  report immediately to CDA any problems.
· Monitor and report monthly on the operation of the bore, holding tanks, UV sterilisation unit and mains reticulation.

· Take water samples and dispatch monthly to the appropriate authorities.
Power Station Operation

· Assist and train Indigenous CDEP workers in the monitoring and maintenance of the power station

· Monitor the performance of the power station regularly and report any irregularities to the power authority and the CDA

· Monitor and report fuel position on a weekly basis to the CDA

· Report on a weekly basis the operation of the power station to the appropriate authorities and CDA

· Maintain stocks of fuel, lubricating oil, coolant, and filters at a satisfactory level.

· Coordinate the delivery of fuel so as to maintain a satisfactory reserve in case of delays to fuel delivery

· If required carry out the 500 hourly service of engines

· Maintain the station so as to minimise the risk of fire or electrocution

Sewerage Works

· Supervise, monitor and train Indigenous CDEP workers in the operation of the sewerage works

· Monitor the sewerage pumps on a daily basis and report any irregularities to the appropriate authority and CDA

· Monitor the sewerage ponds for any problems or breaks in fencing

· Maintain the sewerage ponds so as to minimise the growth of weeds in the area.

Airfield

· Provide training and assistance to Indigenous CDEP workers in the maintenance and upkeep of the airstrip.

· Monitor the lights and windsock so as to maintain a safe environment for the arrival and departure of aircraft.

Training

· Provide on the job training to Indigenous workers in the skills necessary to carry out community work, including CDEP projects and Essential service programs

Extent of Authority

Is responsible to the CDA, however is required to consult with Employer through the CDA prior to initiating any action where the policies of the Employer are unclear.

SELECTION CRITERIA

Essential:

· Experience in management, supervision and on-the-job training of work teams 

· Well developed time management, organisational and planning skills including 

· the ability to set priorities and meet objectives

· Ability to work independently, under limited direction

· General experience in maintaining budgets.

· Knowledge of relevant Occupational Health and Safety legislation.

· Ability to use a personal computer particularly for word processing.

· Good written and oral communication skills.

· Strong desire to succeed in this position & a commitment to assist the community achieve its goals

· Ability to listen and identify community priorities and negotiate in a cross cultural situation.

· Patience, maturity and a high standard of personal conduct.

· Ability to work long hours and cope with living in a remote location.

· Experience in the operation of essential services.

· Competent in plant & equipment machinery repair, maintenance & operation

· Ability to survey project site, prepare minor plans, take off materials lists, source and order materials.

· Able to operation & monitor power generation & high voltage reticulation 

· Competent in the use of hand tools related to the building trades.

· Knowledge of and commitment to the principles of Aboriginal self-determination at the Community level especially as it relates to management, employment, training and enterprise development

· Basic knowledge and understanding of aboriginal history, culture and contemporary aboriginal political, social, cultural and economic issues

· Demonstrated ability to work with and under the direction of traditional Aboriginal people in a "dry" (no alcohol) community, where cultural norms and community development priorities may differ from your own.  Patience, maturity and a high standard of personal conduct is essential

Desirable:

· Experience in working in a remote Aboriginal Community.

· Experience in bore maintenance including windmills and solar tanks.

· Trade qualifications or substantial trade work experience.

· Knowledge of the various Laws and By-Laws which affect the operation of an Aboriginal organisation

