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PROJECT OFFICER and OFFICE MANAGER

(2 Roles)

Irrunytju Community (Wingellina)
Western Australia

Ngaanyatjarra Council (Aboriginal Corporation) is an Organisation representing the interests of around 2000 Ngaanyatjarra, Pintupi and Pitjantjatjara people living in 12 Communities in the Central Desert region of Western Australia.

Irrunytju Community is currently seeking suitably skilled persons to join the Community as Project Officer and Office Manager.  

The Project Officer will work in liaison with the Community Development Advisor and the Community Council to implement any policies and priority decisions of the Community Council that relate to the works aspect of Community Development Projects.  Basic mechanical knowledge will be an advantage for this role, the role is also reasonably physically demanding.
The Office Manager will provide efficient administration support to the Community Development Advisor, an understanding of current CDEP and Centrelink procedures would be an advantage.
Proven working experience within Aboriginal Communities or with Aboriginal people in remote locations is highly desirable.
Candidates should note that all Ngaanyatjarra Aboriginal Communities are classed as “dry” areas and consumption and sale of alcohol is prohibited under the Aboriginal Communities Act.

A base salary of $48,730 is offered for the Project Officer Role and $44,481 for the Office Manager, this includes the provision of a furnished home (minimal rent), $3,972 district allowance, a total of 8 weeks leave pa, an annual airfare and access to Salary Packaging arrangements.

Applications must address the Selection Criteria and provide at least 3 professional referees. The successful applicants’ employment will be subject to passing a Federal Police Clearance.

Applications close Monday, 1st February 2010

For an application package, or for more information, contact our Human Resources Department.
Sue Sokol 
Human Resources Manager
Ngaanyatjarra Council
Ph: 08 8950 1721
Fax: 08 8953 1892
sue.sokol@ngaanyatjarra.org.au
