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TITLE:


Deputy Chief Executive Officer
UNIT:


Executive 
PRIMARY OBJECTIVE

The Deputy Chief Executive Officer will be responsible for directing the day-to-day administration and operations of NSWALC by ensuring that the operations of NSWALC are managed effectively and efficiently by providing high level managerial assistance to the Chief Executive Officer. 
REPORTING RELATIONSHIPS

The Deputy Chief Executive Officer reports directly to the Chief Executive Officer, and will act as the Chief Executive Officer in his or her absence.
Directly reporting to the Deputy Chief Executive Officer are the following positions:

· Director Commercial Unit
· Director Policy & Research Unit
ORGANISATIONAL ENVIRONMENT

The New South Wales Aboriginal Land Council (NSWALC) was established under the Aboriginal Land Rights Act 1983 (NSW).  It is a self-funding statutory authority responsible for protecting and promoting the rights and interests of the Indigenous people of NSW.

The Land Council network operates as a two tiered system consisting of the peak body, NSWALC, its Zone Offices and 121 Local Aboriginal Land Councils (LALCs).

Every four years Land Council members vote for a Councillor to represent their region.  The 9 Councillors make up the democratically elected arm of the NSWALC, providing policy guidance for the organisation and assisting it in meeting its objectives under the Land Rights Act.

As the State’s peak representative body in Indigenous affairs, the NSWALC aims to protect the rights and interests of its members and to address the wider aspirations of the Aboriginal people of New South Wales.

NSW has the largest Indigenous population in Australia, estimated at more than one hundred thousand.  Its Aboriginal communities are diverse, ranging from urban to rural and remote, with a corresponding range of lifestyles, challenges and aspirations.   

The NSWALC is committed to ensuring a better future for Aboriginal people by working for the return of culturally significant and economically viable land, pursuing cultural, social and economic independence for its people and being politically pro-active and voicing the position of Aboriginal people on issues that affect them.

KEY COMMUNICATIONS
This is a critical position within the NSWALC Senior Executive Team and it is expected that the Deputy Chief Executive Officer will display excellent written, oral communication and negotiation skills.

· Internal - The Deputy Chief Executive Officer will have a close working relationship with the Chief Executive Officer and regular day-to-day contact with the other members of the Senior  Executive Team, namely the Chief Finance Officer, Chief Operating Officer and NSWALC  Principal Legal Officer.

· The Deputy Chief Executive Officer will also have regular contact with the NSWALC  Council members and other senior Managers/Directors both in Parramatta and at Zone Offices. 
· External - The Deputy Chief Executive Officer will develop and maintain an extensive network of contacts with the various Ministerial offices, the Department of Aboriginal Affairs, Local Aboriginal Land Councils and other relevant bodies and agencies. 

CHALLENGES
Major functions to be undertaken by the Deputy Chief Executive Officer, in consultation with the NSWALC Chief Executive Officer and the NSWALC Executive Team include, but are not limited to:

· Ensuring that NSWALC adheres to its corporate governance and statutory reporting obligations, including membership of, and participation in, the NSWALC Investment, Audit, Finance and Governance Committees. 
· Playing a leadership role in creating and maintaining a positive and successful day-to-day working environment and organisational culture.
· Developing and maintaining relationships with State and Commonwealth Governments, and other relevant non-government agencies and affiliated groups. 
· Representing NSWALC in a variety of settings, including public forums and government meetings and external committees, boards and councils.
· Actively engaging in high level public policy development and advocacy.

· In consultation with the Chief Executive Officer and the NSWALC Board, coordinating the development, review, execution and achievement of the NSWALC Community , Land and Business Plan and the NSWALC Corporate Plan.
· Assist the Chief Executive Officer in providing leadership, strategic direction and management during organisational and legislative change and reviews. 

· Developing and implementing strong management practices, including strategic planning, administrative policy development and implementation, including the development and implementation of strong internal controls and sound practices across the NSWALC network. 

· Developing and implementing effective service delivery strategies to support, foster and encourage stability and the growth and development of Local Aboriginal Land Councils.
DECISION MAKING

The Deputy Chief Executive Officer will be responsible for making decisions on those matters as delegated by the NSWALC Chief Executive Officer.

Where matters are more complex or may have a significant impact on the organisation, the Deputy Chief Executive Officer is to consult with the NSWALC Chief Executive Officer.

MAJOR ACCOUNTABILITIES 

The Deputy Chief Executive Officer will be required to provide the Chief Executive Officer and Council with sound advice on all strategic, organisational and management matters affecting the organisation.  
The Deputy Chief Executive Officer will be responsible for implementing and maintaining strong management and sound business practices, displaying at all times the highest standards of, probity and ethical behavior. 

The Deputy Chief Executive Officer will provide leadership across the NSWALC including participating in the mentoring and development of NSWALC staff members. 

Additionally through the respective Unit Director the Deputy Chief Executive Officer will be accountable for leading and directing the activities of the NSWALC’s Commercial Unit and Policy & Research Unit.
KNOWLEDGE, SKILLS AND EXPERIENCE REQUIRED


Essential
· Knowledge and awareness of the cultural practices, values and issues that affect Aboriginal people. 

· Demonstrated experience in the interpretation and implementation of legislation preferably relating to Aboriginal people.
· Proven leadership, interpersonal, influencing, communication, negotiation and people management skills.
· Excellent oral and written communication skills.

· Track record of success in strategic planning and operational management.

· Skills and experience in policy formation and implementation.

· Sound commercial knowledge and understanding of business success principles.

· Sound knowledge and understanding of the Aboriginal Land Rights Act 1983 (as amended).

· Proven ability to implement and manage projects to conclusion.

· High level management skills with experience, working in a strong regulatory environment and interacting with government and statutory bodies.

· Understanding of and commitment to the effective implementation of Occupational Health & Safety and Equal Employment Opportunity practices.

Desirable

· Tertiary qualifications in a relevant field or equivalent experience.
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