	POSITION DESCRIPTION

	Title
	Finance Manager

	Award
	Aboriginal Communities & Organisations (WA) Award 2001

	Level
	Negotiable

	Position Status
	Permanent

	Location / Base
	Alice Springs


PURPOSE OF POSITION

It is expected that the Finance Manager will develop sound finance policies and procedures, manage grant control and audit requirements, ensure compliance with regulatory bodies and provide timely accurate reporting to the Ngaanyatjarra Communities as well as the Board of Directors of the Council.  It will also be imperative that the Finance Manager is prepared to take a pro-active ‘hands-on’ approach to the management of the finance department.
REPORTS TO

The Coordinator of Ngaanyatjarra Council
ABOUT NGAANYATJARRA COUNCIL
Ngaanyatjarra Council (Aboriginal Corporation) is an organisation representing the interests of around 2000 Ngaanyatjarra, Pintupi and Pitjantjatjara people living in 12 communities in the Central Desert region of Western Australia.
Ngaanyatjarra Council is a conglomerate of entities and businesses that service the needs and aspirations of the people of the Ngaanyatjarra Land, in the Central Western Desert of Western Australia.  The Council is unique in terms of the breadth and scope of its operations, since its establishment it has grown to a business with a turnover approaching $100M.  Nearly half of this activity is undertaken by its commercial divisions and entities, which have developed over the history of the Council. 
Ngaanyatjarra Council which was incorporated in March 1981 is the principal organisation in the Ngaanyatjarra corporate structure, which includes the following entities;

Ngaanyatjarra Services (Aboriginal Corporation)

Ngaanyatjarra Health Service (Aboriginal Corporation)

Indervon Pty Ltd (Caltex Alice Springs)

NATS (NG Agency & Transport Service)

Ngaanyatjarra Media (Aboriginal Corporation)

KEY RESPONSIBILITIES

1. Operations
· Work closely with the Coordinator to develop and maintain strong relationships with all internal and external stakeholders, including all entities of Ngaanyatjarra Council, State and Federal Government agencies and relevant non-government organisations.
· Management and leadership of the Ngaanyatjarra Services Finance Department.
· Act as Finance Manager for the whole group, including development of consistent finance policies, procedures and delegations, management of the audit and reporting to governing body.
· Actively participate in and support the senior management team of Ngaanyatjarra Council.
· Provide relevant reports to Ngaanyatjarra Council and related entities on a monthly basis, to support governance oversight and direction of Council operations.
2. Continuous improvement

· Understand and support continuous quality improvement in the delivery of services to the Ngaanyatjarra Communities.


· Regularly discuss improvement opportunities with the senior management team.
3. Corporate & social responsibility

· Adhere to Council By-Laws and Code of Conduct
4. Stakeholder relationships

· Be proactive in the area of relationship management with all Ngaanyatjarra staff, and develop sound working relationships through delivering appropriate and honest support and/or feedback

· Ensure communications are appropriate to Ngaanyatjarra communities, and Ngaanyatjarra Council & it’s entities within which the role operates.
5. Integrity & Ethical Behaviour

· Act with integrity at all times and ensure that areas of responsibility operate in an open, transparent and accountable manner.
SELECTION CRITERIA

The appointee should possess the following skills, abilities and experience;
ESSENTIAL

1. Appropriate accounting qualifications and either a current CPA or CA.
2. Extensive financial management experience and the capacity to provide advice on finance matters and taxation matters.
3. Strong written and verbal communication ability, including a willingness to present report to board of directors in a logical and concise manner.
4. Proven experience in implementing new processes and systems to ensure the efficient processing of all accounting transactions.
5. Knowledge of service delivery to Indigenous people and appreciation of indigenous culture.

6. Excellent leadership, interpersonal and communication skills and demonstrated ability to lead, motivate and influence a team with experience in conflict mediation.
7. Ability to manage resources within budget, schedule and recommend approval of leave, schedule and conduct performance reviews of staff supervised
8. Sound understanding of corporate governance.
9. Ability to become actively involved in strategic planning for the organisation.
10. Familiarity with government funding processes and demonstrable capacity to work effectively with governments and non-for-profit organisations.
11. Current driver’s license.
DESIRABLE

1. Experience and/or knowledge of Aboriginal culture and communities and how they operate.
2. Experience in working for not-for-profit organisations.
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