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Established in 1948, Ernabella Arts is Australia’s oldest, continuously running Indigenous Art Centre. Ernabella 
Arts is located in Pukatja Community, at the eastern end of the Musgrave Ranges on the Anangu Pitjantjatjara 
Yankunytjatjara Lands (APY Lands), South Australia in the far north west of South Australia. 

 

ERNABELLA ARTS – STUDIO MANAGER 
 

 12 month contract (renewable) 

 Salary sacrifice benefits (capped) 
 

The Art Centre participates in a comprehensive and vigorous visual arts program each year and we are seeking 
a passionate new Studio Manager to join the team. Ernabella primarily operates a professional painting and 
ceramic studio. Artists from Ernabella have won and been shortlisted in prestigious Art Awards such as Telstra 
National Aboriginal & Torres Strait Islander Art Award and the Indigenous Ceramic Art. 

 

Reporting to the Manager the Studio Manager will work closely with artists and art workers to support their 
artistic and professional development and provide Art Centre administration support, Art Centre marketing 
and project support as instructed by the Art Centre Manager. Ernabella Arts has a stunning facility, providing 
professional studios for artists and management. 

 

This is a unique and exciting opportunity for an Arts professional who would like to experience life in a remote 
Indigenous community. She/he will need to be highly motivated, have sound administration skills, together 
with a highly developed sense of aesthetics and experience in arts development and marketing is required. 
Respect and understanding of cross-cultural environments and knowledge of contemporary Aboriginal art is 
also required. You must have highly-developed listening and communication skills 

 

To succeed in this position, the successful applicant must evidence the ability to work in a cross- cultural 
environment. Previous experience in a similar role will be highly regarded. The salary package is between the 
range of $55,000-58,000per annum (cash component). In addition other competitive allowance and 
entitlements are also offered and will be discussed at the interview. 

 

The information package along with the position description can be obtained by emailing the Manager at 
Ernabella Arts Hannah Kothe at hannah@ernabellaarts.com.au. It is also available on the Desart website 
www.desart.com.au 

 

Applicants are requested to submit written applications addressing the selection criteria and marked ‘Private 
and confidential’ addressed to: 

 

Hannah Kothe  
Ernabella Arts Inc 
PMB 208 (SA) 
Via Alice Springs NT 0872  
 
Or via email to hannah@ernabellaarts.com.au 
 
Applications must reach our Art Centre by 5:00pm on Friday the 3rd of July.  

mailto:hannah@ernabellaarts.com.au
http://www.desart.com.au/
mailto:hannah@ernabellaarts.com.au
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HISTORY 
 
 
 

Established in 1948, Ernabella Arts is Australia’s oldest, continuously running Indigenous Art Centre. 

Ernabella Arts is located in Pukatja Community, at the eastern end of the Musgrave Ranges in the far 

north west of South Australia. 
 

Pukatja is the oldest permanent settlement on the Anangu Pitjantjatjara Yankunytjatjara Lands (APY Lands). 

The Presbyterian Board of Missions established the mission in 1937, and a craft room was established in 1948 

as a means of engaging women in meaningful work and to make use of the wool that was being produced by the 

mission sheep station. The first craft products were hand-loomed woven fabrics and hand-pulled and knotted 

floor rugs with a unique pattern that became known as ‘the Ernabella walka’ or Anapalayaku Walka 

( Ernabella's design). Ernabella Arts celebrated its 60th anniversary in 2008. 
 

In recent years, long after they commenced working as artists, senior women decided to leave behind the walka 

of the early days and to depict their Tjukurpa (sacred stories of country and dreaming). The centre’s inimitable 

reputation lies in the adaptability and innovation of the artists who have been introduced to many different 

mediums since the craft room began. Batik, Tjanpi, punu, ceramics, silk screening, painting, spinning, weaving… 

Ernabella Arts has built a reputation as an art centre that is more than its 60 year history. Today its varied 

group of artists is a mix of young and old, men and women. The men and the women are putting down their 

stories in strong and individual ways. The members of Ernabella Arts are always reinventing their centre, seeing 

it through from its first incarnation as a craft room, into a culturally strong contemporary art centre. 
 

Art works across all mediums by Ernabella artists have been purchased by public institutions such as the 

National Gallery of Australia, the National Gallery of Victoria, and the National Museum of Australia, the Art 

Gallery of South Australia, the Art Gallery of NSW and Queensland Art Gallery. Ernabella art sits in many of the 

high profile Australian private collections, and in recent years several prominent artists have been collected by 

ArtBank. 

Ernabella Arts promotes and supports ethical practice in the creation and sale of Indigenous art. The centre is 

an Aboriginal owned and run corporation. 
 

Mission statement of Ernabella artists: 
 

Ernabella Arts nyangangka minyma pampa munu wati tjilpi, kungkawara munu yangupala tjuta 

warkarinyi nganampa arts-pangka nganana mukuringkula wangkaringi nganampa warka 

pulkaringkula kunpuringkula community nganampa wiru titutjura ngaranytjaku. 
 

Ernabella Arts is a place where many women elders and men elders, young women and young men practice and 

develop our art, in order to sustain, support and promote their cultural heritage, and to improve the lifestyle of 

their community’s members. 
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RECRUITMENT, SELECTION AND APPOINTMENT STANDARDS 
 

As an equal opportunity employer it is the Art Centre’s intention to appoint the most suitable person to a 

vacant position. To achieve this Art Centres recruitment, selection and appointment process is based on the 

following standards. 
 

 To advertise the job as widely as possible 

 The applicant’s skills, knowledge and abilities are relevant to the job, are fairly assessed. 

 Selection methods and their application are free from bias, patronage and nepotism. 

 Appropriate confidentiality is observed. 
 
 

OUTCOME: THE BEST AVAILABLE PEOPLE ARE APPOINTED 
 

INFORMATION FOR APPLICANTS 
 

Thank you for your interest in the advertised job vacancy. 
 

This documentation provides information to assist you in preparing your written application and to plan for 

the selection interview. Also enclosed is a Position description. 
 

Selection involves a written application, an interview and reference checks. Successful applicant will also have a 

national (Federal) police clearance certificate. 
 

The selection requirements (selection criteria) are described in the position description and please only apply 

if you meet the essential requirements for this position. Your application should comprise of the following 

documents. 
 

1. Covering Letter – A summary of your background and suitability for the position should be addressed 

in the covering letter, without over emphasising or going into too much detail. 
 

2. Resume (Curriculum Vitae) which comprises of: 
 

 A summary of your employment history starting with the most recent. Please include dates, name of 

employer, position title and a brief description of your role. 

 Include any training courses you have done in the last two to three years 

 Any activities outside of work which are relevant to the position you are applying for 
 

3. Referees 
 

 Please provide names and contact details of two work related referees 

 Please describe the nature of working relationship with referee and all referees should be contacted for 

approval before nominating them. 

 

4.  Selection criteria responses 

 Please respond directly to all of the selection criteria 
 

Preparing for the interview 
 

All interview questions will be work related – that is they will relate to the selection criteria for the 

position you have applied for. The same questions will be asked for every interviewee so please read 

the Position Description and selection criteria in preparation for your interview. 
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The interview 
 

Please answer the questions fully without unnecessary details and where possible, relate your answers 

to direct experiences you have had. Feel free to ask questions to the panel. 

 
 

Submitting your application 
 

 
 
 

CLOSING DATE 
 

Applications must reach our Art Centre by 5:00pm on the Friday 3rd July. The acceptance of late applications will 

be at the discretion of the Art Centre Manager. 
 

FURTHER INFORMATION 
 

For more information regarding this position or the recruitment process please contact the Art Centre Manager 

on (08) 8956 2954 

 
Your application must be marked as follows: 
Private and Confidential - Attention: Ernabella Art Centre 
Manager 
  
Your application may be submitted as follows: 
Email: hannah@ernabellaarts.com.au 
Mail: PMB 208 (SA) Via Alice Springs 0870  
 

mailto:programmanager@desart.com.au
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Position Description –Studio Manager 
 Reports to the Art Centre Manager 

 
Remuneration 

 $55,000 - $58,000 base salary plus 9.5% superannuation 
 
Leave 

 Four weeks annual leave plus four weeks toil for every 12 months of continuous service 
 Ten days sick leave for every 12 months of service 

 

Studio Manager Duties and Responsibilities 

YOUR DUTIES AND RESPONSIBILITIES 
 
Your duties and responsibilities are set out below.  The Organisation may vary these duties and responsibilities at 
any time 

General Duties 

The role of the Studio Manager is the management of the Art Centre Studio; including arts and artist support, Art 
Centre administration support, Art Centre marketing and project support as instructed by the Art Centre 
Manager. You may be required to travel to regional meetings and interstate supporting the artists to attend 
Industry events  

Financial Management and Administration  

 Prepare submissions for funding in consultation with the Manager 

 Maintain equipment, vehicle, buildings and facilities ensuring that they are in line with OH&S standards 

 Coordinate volunteers 

 Maintain accurate records of the Art Centre's membership base and catalogue the artworks of members of 

the Art Centre.  

Sales and Marketing Activities  

 Implement pricing, marketing and sales strategy for approval by the Manager 

 Organise packaging and freight of artworks 

 Maintain supply of stock to partner retail outlets 

 Prepare and produce promotional material as instructed by the Manager 

 Implement and monitor marketing and publicity plans as instructed by the Manager  

 Maintain the database of customers, suppliers, media, industry and publicity contacts, peak bodies and 

networks.  

Artistic and professional development  

 Manage and maintain the art studio and art supplies for use by members of the Art Centre. 

 Facilitate the production of artworks, including both painting and ceramics 

 Support the development of quality art production 
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 Catalogue and document completed artworks, using SAM software, and document artists’ biographical 

details 

 Respect and encourage maintenance of Indigenous language, culture and tradition 

 Protect and respect indigenous cultural rights and observe any applicable protocols.  

Strategic and Operational Management and Governance 

 Adhere to the projects and programs of the Art Centre as outlined in the Organisation's business and 

strategic plan and in accordance with applicable funding requirements and guidelines 

 Encourage, support, train and mentor Aboriginal staff 

 Recognise and respect existing traditional law and leadership frameworks as they impact on the 

governance of the Art Centre 

 Maintain a cooperative, flexible and harmonious relationship with members, the community, its Council 

and other local organisations, as well as with external organisations and stakeholders 

 
 
SELECTION CRITERIA 
 
Essential 

1. Tertiary qualifications or equivalent work experience in an arts or related industry. 

2. Strong and demonstrable experience of the Australian and international art markets as they apply to the 

Aboriginal art industry. 

3. Demonstrated capacity to successfully seek funding and fulfil acquittal obligations. 

4. Arts marketing skills; highly developed aesthetic sense and ability to critically assess art; 

5. Experience in exhibition co-ordination 

6. Ability to work productively within a team and to perform in a high pressure environment. 

7. Proficient IT skills, and proven administrative, written and oral communication skills. 

8. Driver’s license, experience in remote area travel or willingness to undergo 4WD training and the ability to 

travel widely in support of Ernabella Arts activities. 

9. Capacity to live and work in a remote location 

 

Highly Desirable  
 
10. Tertiary qualifications in ceramics and studio experience in wheel throwing, hand building, glazing and firing. 

11. Experience working with, and reporting to, Aboriginal people and the ability to work in an 

Inter-cultural setting 

 
 
REPORTS TO & SUPERVISES 
 

 The Art Centre Studio Manager reports to the Art Centre Manager. 

 The Studio Manager may supervise Anangu Arts workers (currently 4 part-time and 1 full-time) 
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SALARY PACKAGE 
 

1. Award 
 

Employment conditions in accordance with Amusement, Events and Recreation Award 2010. A 12- 

month renewable contract is offered. 
 

2. Salary 
 

The salary is within a range $55,000 - $58,000 (cash component) per annum plus allowances depending 

upon qualifications and experience relevant to the position. 
 

3. Hours of work 
 

Standard ordinary hours are 8 hours a day based on 38 hours per week. However, there is the 

requirement to work for some out of hours work. Details will be discussed with you at the interview. 
 

4. Annual leave 
 

For intents and purposed annual leave provided will be four weeks per annum on completion of 12 

months service. 
 

5. Remote Area Leave 
 

Where approved by the Committee, you may take time off in lieu, up to a maximum of four weeks per 

year and a maximum of 5 days per quarter. No more than 5 days of time off in lieu may be accrued and 

taken within each quarter. 
 

6. Annual leave travel assistance 
 

Following 12 months completion of service, $1000 is payable contribution towards travel costs 

associated with living in remote Central Australian community. 
 

7. Location allowance 
 

A re-location allowance is applicable to this position 
 

8. Long service leave 
 

Long service leave will be paid in accordance with the Long Service Leave Act 1987 
 

9. Driver’s License 
 

A current SA (Class C Manual) Driver’s license is an essential requirement 
 

10. Superannuation 
 

Ernabella Arts makes superannuation contributions of 9.50% as per legislative requirements. These 

contributions can be paid into your nominated super account. 
 

11. Accommodation 
 

Subsidised accommodation is provided and will be discussed at interview 
 

12. Other benefits and services 
 

Professional development is encouraged and promoted by providing staff training as necessary and 

attendance at seminars/conference is also supported. 
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13. Conditions specific to Ernabella Arts 
 

 Staff must abide by the relevant section/s of the Indigenous Australian Aboriginal Art Code 

 Staff must follow the policy for the purchase of artworks as detailed in the Ernabella Arts Policy and 

Procedure manual. 

 Recognise that Ernabella Arts operates within a limited budget, whose primary purpose is the delivery 

of quality arts enterprise services to Anangu to adapt management and operational decisions 

accordingly. 
 

CASH COMPONENT $55,000.00 $58,000.00 
Superannuation @ 9.50% $5225.00 $5,510.00 
Total Package $60,225.00 $63,510.00 

 
 

(N.b superannuation will be adjusted accordingly with legislative requirements) 

SUCESSFUL CANDIDATES 

1. Police Clearance: 
 

You will be required to provide a National Police Clearance Certificate before commencing employment. 

Expenses of obtaining this clearance will be your responsibility. 
 

2. Probationary Period: 
 

A probationary period of 3 months service will need to be completed. A performance review will be 

held at the end of the probationary period and continuing employment confirmed subject to 

satisfactory performance. 
 

Should you not perform your duties for which you have been employed to the satisfaction of the 

Ernabella Arts Board of Directors, this Organisation may at its discretion extend the period for a further 

three months or terminate this contract of employment by giving you relevant written notice of praying 

you in lieu of the notice period. 


